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HTSH Early Career Training Programme (ECTP) and Appropriate Body (AB) Services Registration Process

Based on DfE Statutory Induction guidance it remains the responsibility of the school Headteacher to ensure that all Early Career Teachers are registered separately for both an early career training programme and with an Appropriate Body linked to an ECTs statutory induction.

The guide below has been designed to provide a step-by-step approach that school Induction Tutors should follow to ensure the correct registration of both ECTs and their associated Mentors. Please view the shared DfE registration videos before undertaking any of the stages outlined below.

ECTE Registration:

Step 1: Log into Register early career teachers - Register early career teachers - GOV.UK to double check that the nominated Induction Tutor from September 2025 is listed correctly. Please also double check that any Mentors who are no longer mentoring or ECTs that have now left your school have been taken off this portal. If any previous Early Career Teachers or Mentors need removing from this service please contact Jo Gregory at Haybridge Teaching School Hub directly. 

Should you encounter any problems logging into or updating your DfE portal please email:

continuing-professional-development@digital.education.gov.uk

*The above email address should also be used if, as an Induction Tutor, you are overseeing ECTs at more than one school and require dual access.

Step 2: Register all new Mentors and Early Career Teachers on the updated DfE ‘Register early career teachers’ (RECT) portal. 

To register new participants on the programme you will need the following information: TRN, D.O.B and email address.

Mentors that have previously mentored also do not need re-registering and should already be visible on your DfE portal. Previous Mentors can be allocated to new Early Career Teachers on this portal. 

Please ensure when registering on this platform that Ambition Institute is selected as the 'Lead Provider'. 

Please note there is no requirement to re-register an Early Career Teacher who is already undertaking the ITTECF programme at your school e.g. those ECTs who will be entering their second year from September 2025. 

Please ensure that Early Career Teachers commencing their training from September 2026 are allocated to the Autumn term Cohort on this portal. This applies even if an Early Career Teacher starts working at your school before the end of the summer term. 

*A polite reminder that any Mentor changes should also be continually updated on the DfE portal. These Mentor changes should also be communicated to a member of the team at Haybridge Teaching School Hub.

Once all Early Career Teachers/ Mentors have been registered on the DfE digital service (stage 2) their information will be triaged to our Lead Provider, Ambition Institute.

Step 3: Complete Haybridge Teaching School Hub internal registration from, one form should be completed for each ECT. This will ensure that all participants are subsequently invited to the correct ECTP events facilitated by Haybridge Teaching School Hub. 

ECTE Registration Form link

Step 4: Once Ambition have processed Induction Tutors/ Early Career Teachers and Mentors information participants will receive an email entitled 'Welcome to Ambition'. It is advisable to keep an eye on junk/ spam folders in case this email finds it way into one of these folders. 

Please encourage all participants to read this email carefully and firstly set up their personal ‘My ECT’ account.  Secondly participants will need to complete and submit their 'Steplab Access Form' which can be found under the 'onboarding and EDI tab' once they have accessed their My ECT homepage. 

Once the Steplab Access Forms have been completed all participants should have access to 'StepLab' which is the platform through which the ECTE training programme is delivered. 

Step 5: Once all Early Career Teachers and Mentors have correctly completed and submitted their StepLab Access Forms as an Induction Tutor you will be able to check that the correct Early Career Teacher is paired with the correct Mentor on your StepLab platform. This can be completed by selecting the 'Manage' tab down the left-hand side of StepLab and then subsequently selecting 'Manage users'. To view second year ECTs and their Mentors you will need to switch the academic year in the left-hand corner of your StepLab screen. 

Step 6: Once all Early Career Teachers and Mentors have been paired correctly please check that your Mentors can see their Early Career Teacher(s) on their personal StepLab platform. This will then allow a Mentor to oversee ECT progress with their weekly self-study tasks and record details of their mandatory instructional coaching conversations. 

Haybridge Teaching School Hub’s Early Career Training Programme events calendar, once finalised, will be made accessible via the link below:

Early Career Framework — Haybridge Teaching School Hub 

*Please note that there is no need to book onto any events commencing from September 2025 just yet. Similar to this academic year prior to each event a member of Haybridge Teaching School Hub team will email a form to participants which will allow Early Career Teachers/ Mentors to select their preferred date. Following this a confirmation email will be sent along with a reminder approximately 24 hours in advance of an event.

Once again next academic year Haybridge Teaching School Hub will be working in collaboration with the Lead Provider, Ambition Institute to facilitate the updated early career training programme.  

Haybridge Teaching School Hub ECF key contacts:

Jo Gregory, email: jgregory@haybridge.worcs.sch.uk
Steve Hadley, email: shadley@the4stones.co.uk





































Appropriate Body Services Registration

Alongside the Early Career Training Programme, Haybridge Teaching School Hub also continue to offer Appropriate Body Services. It is imperative that an ECT is registered separately for both the Early Career Training Programme (see guidance above) and with an Appropriate Body for statutory induction.

Appropriate Body Services specifically relate to the ongoing 'assessment' of an Early Career Teacher against the Teacher Standards. This differs to the ECTP which focuses on an Early Career Teachers ‘training’.

To help deliver this service Haybridge Teaching School Hub will continue to utilise the ECT Manager platform. Should you require any support with this service or wish to register with the Hub please follow the steps below:

· If you have not previously aligned with Haybridge Teaching School Hub before, please register your school via the form below:

Appropriate Body Registration Form Link

Following the submission of this form the Haybridge Teaching School Hub’s Appropriate Body Services Manager, Vicki Shakespeare, will be in touch, via email, with next steps. If you do not receive an email following submission please contact:

email: vshakespeare@haybridge.worcs.sch.uk

· If you have previously aligned with Haybridge Teaching School Hub before, please log back into your school ECT Manager account and select ‘add ECT’. 

· Please ensure that all ECT details are input correctly including their date of birth, teacher reference number and information relating to any schools where they have previously completed elements of their statutory induction. A Headteachers digital signature is required on each registration prior to submission.
If you require any support with this stage of registration, please contact:
email: vshakespeare@haybridge.worcs.sch.uk
A member of Haybridge Teaching School Hub will then authorise the submitted registration which will subsequently generate the opening Early Career Teacher’s report.
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